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Step-by-Step Guide 
Logging No Cost Trips 

 

5. A pop-up window will confirm your registration. 
 

 
 
 

6. To enter trip information:  Go to the MY CURRENT TRIPS menu option in the 
upper right corner of the screen.  
Click on the Add a New Trip 
button.  Enter a name for your 
trip and click Save.  On the next 
screen youôll be prompted to 
add a flight, hotel, or car.  Fill in 
the required information on 
each screen and click Add.   When youôve entered all of your trip information, 
your trip will automatically be saved to your My Current Trips list. 

 
 
 
 

 
 
 
 
 
 
 
 

  


